
SECTION A THE APPLICANT

1 What is the legal aid reference number?

2 Applicant’s forename 

3 Applicant’s surname 

4 When is the case next in court? 
DAY MONTH YEAR

5 What stage has been reached in the case? (please indicate with an “x”)

Debate Proof Proof Before Answer Appeal hearing Child Welfare Hearing

Other – please specify:

IC

Civil application 
for amendment 
or extension 
in family cases
USE THIS FORM ONLY FOR CIVIL LEGAL AID FAMILY CASES. 
USE CIV/AMEND/NON-FAMILY FOR CIVIL CASES THAT DO NOT INVOLVE FAMILY MATTERS.ISSUED 02/09 CIV/AMEND/FAMILY

You can use this form to extend or amend the scope of an application either before or after legal aid is granted.

You must complete all questions for us to process your application.

Use our guidance to help you complete this form – available on our website www.slab.org.uk

Please complete this form in CAPITAL LETTERS and in BLACK INK. Put a cross in the relevant box or write within 
the white boxed areas as the information you provide will be electronically scanned.

If there are any questions in this form that are not applicable, please write ‘N/A’ in the box provided or ‘NOT KNOWN’ 
if you do not have the answer.

This application is: Faxed Original application with attachments (please indicate with an “x”)

SECTION B AMENDMENT OR EXTENSION SOUGHT

1 What are you seeking to amend or extend? (please indicate with an “x”)

the proceedings and nature of the case go to Question 2.

applicant’s interest in the proceedings go to Question 3.

changes the court for proceedings go to Question 4.

additional interested parties/opponents brought in go to Question 5.
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SECTION B (CONTINUED) AMENDMENT OR EXTENSION SOUGHT

AMENDMENT OR EXTENSION AFFECTS THE PROCEEDINGS

2 Where the amendment or extension affects the proceedings, please describe the changes for which the applicant is 
seeking legal aid (NOT the original nature of the case) by putting a cross in the box of the appropriate category code.

If the primary category code has changed, give ONE code by putting a cross in one box in the primary (P) column. 
Indicate any changes or additions to any other ancillary codes (A) that apply. 

ADO Adoption

ALI Aliment

APSPF Appeal Sheriff Principal family

APINF Appeal Inner House family

APHLF Appeal House of Lords family

BOIF Breach of interdict family

CAPSM Capital sum 

CHAG Hague Convention application

CONV Other Convention application

CONT Contact

CESO Child Support Agency enforcement orders

DECMA Declarator of marriage

DECNP Declarator of non parentage

DECNU Declarator of nullity (marriage)

DECPR Declarator of parentage/paternity

DEL Delivery

DISCP Dissolution of civil partnership

DIVAD Divorce – adultery

DIVON Divorce – one year separation

DIVUN Divorce – unreasonable behaviour

DIVGR Divorce – interim gender recognition certificate

DPPAR Deprivation of parental rights and responsibilities

DSAL Division and sale

EJEC Summary ejection

EXCL Exclusion order

FAOB Minute for failure to obtemper

FLA Orders under Family Law (Scotland) Act

FREA Freeing for adoption

INTAL Interim aliment

INTAR Interdict against removal of child/children

INTDA Interdict against disposal of assets

INTNM Interdict non-molestation

INTRF Interdict against removal of furnishings and plenishings

P A CODE DESCRIPTION

Family/matrimonial/interdict

P A CODE DESCRIPTION

Family/matrimonial/interdict (continued)

DIVTW Divorce – two year separation

INTF Interdict – family other

MHA Orders under Matrimonial Homes (Scotland) Act

categories continued on next page.../
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SECTION B (CONTINUED) AMENDMENT OR EXTENSION SOUGHT

AMENDMENT OR EXTENSION AFFECTS THE PROCEEDINGS (CONTINUED)

PERAL Periodical allowance

POA Power of arrest

PRO
Parental responsibilities order – section 86 

Children (Scotland) Act 1995

RENF Reciprocal enforcement

RES Residence

SEP Separation

SETMA Setting aside minute of agreement

SPEIO Specific issue order

TRAPM Transfer of property – matrimonial home

TRAPO Transfer of property – other

TRATN Transfer of tenancy

VAR Variation

COMCS Appeals to the Child Support Commissioner

P A CODE DESCRIPTION

Family/matrimonial/interdict (continued)

Other – please specify – refer to Board guidance

NHOF Non-harassment order family

PARRR
Parental rights and responsibilities order – section 11

Children (Scotland) Act 1995

PASA Protection From Abuse (Scotland) Act 2001

PENSS Pension splitting order

Appeals

SUSIT Suspension & Interdict
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SECTION B (CONTINUED) AMENDMENT OR EXTENSION SOUGHT
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AMENDMENT OR EXTENSION AFFECTS THE APPLICANT’S INTEREST IN THE PROCEEDINGS

3 Where the applicant’s interest in the proceedings is affected, put a cross in the appropriate 
box to show the change. 

Pursuer Defender Petitioner Respondent Appellant 

Minuter Third party Other – please specify: 

AMENDMENT OR EXTENSION CHANGES THE COURT

4 Where the amendment/extension changes the court where the proceedings have been, or are to be brought, 
please put a cross in the appropriate box to show the change. 

Sheriff court – first instance

Sheriff court – Sheriff Principal

at

Court of Session – Outer House 

Court of Session – Inner House

House of Lords

Other – please specify:

AMENDMENT OR EXTENSION BRINGS IN ADDITIONAL INTERESTED PARTIES/OPPONENTS

5 Where the amendment/extension brings in additional interested parties/opponents, 
how many additional interested parties/opponents are there? 

6 Please give details of any additional opponents and/or other interested parties in the action.
NAME

HOUSE NUMBER FLAT NUMBER

HOUSE NAME/STREET

TOWN/CITY

COUNTY POSTCODE

COUNTRY

If the opponent is an organisation, give any file of reference numbers or the name of the department.
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CIV/AMEND/FAMILY

SECTION B (CONTINUED) AMENDMENT OR EXTENSION SOUGHT

7 Name and address of interested party/opponent’s solicitor.
NAME

ADDRESS

TOWN/CITY

COUNTY POSTCODE

COUNTRY

LP/DX NUMBER LP/DX EXCHANGE

SOLICITOR’S REFERENCE NUMBER

8 What are the interested party/opponent’s interests in the proceedings? (please indicate with an “x”)

Where several parties are involved, please cross all boxes that apply.

Pursuer Defender Petitioner Respondent Appellant 

Minuter Third party Other – please specify: 

9 Has the opponent/interested party applied for legal aid or been granted legal aid for this case? (please indicate with an “x”)

Yes No Not known Not applicable

10 If Yes and if known, tell us our case reference number: 

If there is more than one opponent or additional interested party, provide the same details for Questions 6-10 
at Section E, More Information.

Answer continued at Section E, More Information. (please indicate with an “x”)
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SECTION C DETERMINATION OF STATUTORY TESTS

1 What is your estimate of the costs of any proceedings including fees, outlays and counsel’s fees? (please indicate with an “x”)

£0-£1,000 £1,001-£2,000 £2,001-£3,000 £3,001-£6,000

£6,001-£10,000 £10,001-£15,000 £15,001 or more

If £15,001 or more, give an estimate of the total costs.

2 If the estimated costs are £3,001 or more identify the main areas of expenditure – e.g. court report, counsel’s fees, 
experts’ involvement.

Answer continued at Section E, More Information. (please indicate with an “x”)

3 What is your assessment of the prospects for achieving a satisfactory outcome for your client? (please indicate with an “x”)

Excellent Good Fair Poor

4 Please explain your assessment.

Answer continued at Section E, More Information. (please indicate with an “x”)

5 Does the case include a claim for money or property? (please indicate with an “x”)

Yes No go to Section D.

6 If Yes, what is the value of the property or money claimed? 

7 How will any claim for money or property be met?

Answer continued at Section E, More Information. (please indicate with an “x”)

.£

£
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CIV/AMEND/FAMILY

SECTION D DETERMINATION OF STATUTORY TESTS WHERE THE AMENDMENT OR EXTENSION CHANGES THE PROCEEDINGS 
AND/OR OPPONENTS OR INTERESTED PARTIES

1 Have any attempts been made by your client so far to settle the matter through negotiation, mediation or otherwise? 
(please indicate with an “x”)

Yes No 

2 If Yes, please state what attempts have been made so far, and the outcome of these.
If No, please explain why no attempts to settle the matter have been made.

Answer continued at Section E, More Information. (please indicate with an “x”)

3 Has the other party made any offer in an attempt to resolve the matter? (please indicate with an “x”)

Yes No 

4 If Yes, give us details of the offer made, and explain why your client is not prepared to accept it. 
If the other party has not made an offer, explain why not and what their current position is on the dispute, if known.

Answer continued at Section E, More Information. (please indicate with an “x”)
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CIV/AMEND/FAMILY

SECTION D (CONTINUED) DETERMINATION OF STATUTORY TESTS WHERE THE AMENDMENT OR EXTENSION CHANGES THE PROCEEDINGS 
AND/OR OPPONENTS OR INTERESTED PARTIES

5 If there are any other matters that are changed by the amendment or extension, please give details.

For example, please give information if the applicant’s resources are now the subject matter of dispute and you think they should
be disregarded by us in our financial assessment.

Answer continued at Section E, More Information. (please indicate with an “x”)
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CIV/AMEND/FAMILY

SECTION E MORE INFORMATION

Please provide any further information required here. Where you are continuing an answer, please state the question number 
and provide any further information.
SECTION QUESTION INFORMATION
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CIV/AMEND/FAMILY

SECTION F SOLICITOR MAKING THIS APPLICATION

SECTION G SOLICITOR’S DECLARATION

1 Is the solicitor making this application: (please indicate with an “x”)

Acting directly for the applicant Edinburgh or other agent instructed to act

2 Solicitor’s code number

3 Branch code

4 Your reference

5 Solicitor’s name

6 Firm’s name

7 Town/city

I certify that to the best of my knowledge and belief, the information given is correct. I consent to the disclosure of this application,
associated documentation and client case file for quality assurance purposes including peer review and stage reporting, 
at any stage during or after the proceedings. 

Date signed
DAY MONTH YEAR

Solicitor’s signature
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CIV/AMEND/FAMILY

SECTION H ATTACHMENTS

You must complete this section to describe which documents are attached. These documents are necessary in all cases 
for us to consider the application fully. 

1 Which documents are attached? Please enter a cross in the appropriate box to show attached documents.

Statutory statement (memorandum) if not completed at Section I

This is an application for divorce/separation/civil partnership based on a period of separation
where no ancillary craves are sought, any necessary consent and supporting evidence is
available, and there are children under 16. I am not therefore giving any additional documentation.

Applicant’s supplementary statement

Supporting documentation

Copy writ – defending cases only

Other – please specify below

None – please specify below

2 Details of other documentation or reasons why there are no supporting documents.

When sending us additional information, please send us copies of the document and NOT originals. 

Help us to process this application quickly. Check that: 

• you have given us true and complete answers to all questions in this form

• both you and the applicant have signed the statutory statement

• you have signed and dated the application

• all documents as indicated are attached.

For help with this form, call 0131 240 2067 or email: general@slab.org.uk
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CIV/AMEND/FAMILY

SECTION I STATUTORY STATEMENT/MEMORANDUM

The Statutory Statement is provided to the opponent. You do not have to use this form for the statutory statement
(memorandum). If you do not use this form, please ensure your statutory statement shows the nature of the case, 
the interest of the applicant, and you and the applicant sign it.

1 Name of applicant 

2 Please detail the nature of the case and the interest of the applicant. It is also helpful if you give a summary 
of what has happened, including relevant details to help the opponent, if they are an organisation, identify the case.

Applicant’s signature Solicitor’s signature


